NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE

(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: Churchill B. grimes
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: F/SWC3
ADDRESS:
THRU (Liaison Officer): NMFS/SWFSC
Fisheries Liaison Officer 110 Shaffer RD
BILLET TITLE: BILLET #: 2380 Santa Cruz, CA 95060
Assistant to the Santa Cruz/Tiburon Lab Dir. PHONE NUMBER:
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-4/0-5 (This block to be completed by liaison officer) ‘
GS-12/13 IS THIS A NEW BILLET: [Jves Ino
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Churchill B. Grimes Laboratory Director (831) 420-3931

EDUCATIONAL REQUIREMENTS:

1. BS degree in oceanography. biology, fishery biology or related field is required.
2. Graduate degree in one of the above or public administration.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)
1. Strong skills in oral and written communication, organization and administration.

1. GENERAL DESCRIPTION OF BILLET:

The NMFS Santa Cruz/Tiburon Lab conducts research relevant to the conservation and management of groundfish and
endangered salmon resources in CA. The staff of the Lab is expanding to meet increasing responsibilities related to
endangered salmon conservation and restoration, and developing habitat research program. The Laboratory is currently
located in Tiburon, CA, but is scheduled to relocate to a new state-of-the-art laboratory facility under construction adjacent to
the University of California, Santa Cruz Long Marine Laboratory in the spring of 2000. The expansion and relocation has
resulted in additional administrative burdens on the Lab director and administration staff, associated with contract
administration, acquisition of new staff, coordination with other NMFS science centers and regional offices and state
agencies on endangered salmon issues, developing new cooperative programs with UCSC and other academic partners,
management and administration of new facility construction, etc..

This billet provides assistance to the Lab Director in administration and management of the Santa Cruz/Tiburon Lab, in
particular duties associated with laboratory relocation and expanding endangered salmon conservation and restoration.

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet? |:| YES |:| NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

1. Assist in the development and administration of grants and cooperative agreements with state and academic research
partners.

2. Coordinate administrative activities associated with conservation and restoration of Pacific salmon.

3. Assist Lab Director and Branch Chiefs with administrative duties associated with hiring of new staff.

4. Assist in the administration and management of construction of the new laboratory in Santa Cruz, CA, and as necessary
serve as the Lab Director representative at meetings associated with new construction.

5. Assist with associated administrative duties and management of the relocation of Tiburon Laboratory employees to Santa
Cruz, CA.
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3. CAREER DEVELOPMENT OPPORTUNITIES:

This billet will allow the incumbent to gain training and experience in the management and administration of a major NOAA
science facility. These opportunities will be especially rich during the present transition phase of the Tiburon Laboratory to
Santa Cruz, and include all normal personnel activities, grant and cooperative agreement administration, salmon research
and management coordination, as well as special needs that arise as a result of the laboratory relocation.

The incumbent will be given general guidelines for performing assigned duties and thus will need to be highly motivated and
take initiative in organizing and developing plans and carrying out assigned duties.

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:
06/10/2001
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